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                   Indian Institute of Technology Indore  

                Library Membership Form for Staff 

               (To be filled in capital letters)


Full Name: __________________________________________________

Designation: ______________________________
Department: ______________________

Date of Joining: ___________________________
Employee Code: ___________________

Please tick (√) mark appropriate appointment category:  Regular/Contract
If contract/Visiting, the tenure of appointment: From ___________ To ______________
Permanent Address: ________________________________________________________




________________________________________________________

Local Address: _____________________________________________________________



   _____________________________________________________________

Mobile No.: _______________________ Phone No. (Office): _______________________

*E-mail ID (IITI): __________________________________________________________

*E-mail ID (Personal): ______________________________________________________

Specialization: _____________________________________________________________

I agree to abide by the rules and regulations of the Library.

Date: ________________                                                              (Signature of the Applicant)
*Please submit a photocopy of Institute ID Card with this form.

HOD/HOS Name:           





     (HOD/HOS Signature)     ____________________________________________________________________________

For Library use only:

Form submitted in the Library on: _______________

Member ID in Koha:                                                                                    Assistant Librarian 

Borrower Number in Koha:                                                                                    

Library Staff Signature:                                                       

                   (P.T.O.)

Guidelines for Fair Use of Subscribed Electronic Content
All electronic resources available through the Learning Resource Center are for academic use only and are governed by license agreements. It is the responsibility of individual users to ensure that e-resources are used for personal, educational and research purposes only. Most of the agreements specify prohibited uses of the licensed content, some of them are listed below: 
Prohibited Uses:
· Systematic or programmatic downloading, retention, and printing are prohibited. For example, you cannot download entire issue of a journal or print out several copies of the same article.

· Electronic distribution of content is also restricted although the specific restrictions vary from publisher to publisher. It may be permissible to forward an article to another colleague in your own institution by email, however, transmitting an article to someone outside of the institution, or to a large group of recipients, a mailing list, or an electronic bulletin board, is not allowed.

· You cannot post the PDF of an article on your website. The publishers' main concern is that people outside of your campus network should not be able to access resources licensed by your institution. However, a researcher can post a pre-print of an article written by him/her.

· As with any kind of scholarly communication, a researcher can use phrases or quotes from other articles and cite the source of information. However, a researcher is prohibited from using large chunk of information (paragraphs and chapters) from an article or from a chapter in a book.

· Posting the publisher's version or PDF of an article to an open class website is prohibited (instead, post the URL to the article which will allow only authorized users access).

What Happens if the License is Violated?
Publishers track the use of their electronic resources in terms of number of downloads made by subscribing institution. Misuse, if any, is notified to the subscribing institution with details of kinds of violations and institution is expected to take action. The publisher also suspends the access to e-resource pending suitable action by subscribing institution. The access is stopped not only for journals where license agreement was violated but for all journals by the same publisher.

User Undertaking:
I understand the policy outlined above and undertake to abide by it. I understand that any violation of the policy will result in loss of my library privileges and/or other action as deemed appropriate by the Institute. 

Date: 



















              (Signature of Applicant)
